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How to Add an Additional Permit Type for My Property 
 

1. Log into your account 

 

 

2. Click “Renew Permit/New Permit”. 
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3. Choose your additional permit type and click ”Continue”. 
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4. Choose either the address you have entered in previously or an additional property 
address. 

 

5. Read and confirm you have read the General Provisions under the Terms & 
Conditions. 

 

 

 



 

Page 4 of 6 4/29/2022 
 

6. Read and confirm you have read the “I Agree” statement under the Terms & 
Conditions. When finished click “Continue”. 
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7. If you can, please upload a photo of your burn location ie. Fire Pit, Outdoor 
Fireplace or burn pile. You can do this by just clicking within the box and choosing 
your picture. 
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8. Sign in the box by using your mouse on a computer or your finger on a phone or 
tablet. Then select preferred method to receive notifications. 

 

9. Depending on the permit type, you will either receive your permit number 
automatically, or see a message that your permit has been submitted for review. 
Once approved you will receive notification of your permit number. 

 


