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Terms of Reference 
Accessibility Advisory Committee 

A. Mission Statement

The Accessibility Advisory Committee is to fulfill the duties of a Municipal 
Accessibility Advisory Committee as outlined in the Accessibility for 
Ontarians with Disabilities Act, 2005 and to provide advice to Council on 
programs, policies and services provided to persons with disabilities and 
seniors. 

B. General
1. The Meaford Accessibility Advisory Committee (AAC) shall be

created by Council By-law which will include these Terms of
Reference (TOR).

2. The AAC shall consist of up to seven voting members appointed by
Resolution of Council.

3. The membership shall contain at least one member of Council and
may contain two members at the discretion of Council.

4. Where possible, a youth representative may be appointed.

5. The members of the AAC shall be appointed in accordance with the
Municipality’s Appointments Policy.

6. Members of the AAC will be selected based on a demonstrated
interest in accessibility, local knowledge and/or relevant expertise.
The selection process will be open and merit-based, with
consideration given to ensuring diversity and inclusion.

7. At least 50% of the members of the AAC shall have a self-identified
disability, in accordance with the requirements of the Accessibility
for Ontarians with Disabilities Act (AODA).
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8. No public member of AAC shall be a member of another municipal 
committee or Board. 

9. The Mayor shall be an ex-officio member of the AAC. 

10. The term of office of the members of the AAC shall expire as of 
January 31 immediately following each regular municipal election.  

C. Definitions 
1. “Chair” means the person chairing any meeting of the AAC. 

2. “Committee” means the Municipality of Meaford Accessibility 
Advisory Committee (AAC). 

3. “Council” means the Mayor and Council of the Municipality of 
Meaford. 

4. “Deputation” means a verbal presentation about a subject that is on 
the published AAC agenda for that meeting. 

5. “ex-officio” means a member that may fully participate in AAC 
discussions but cannot vote. 

6. “Majority” shall mean more than half of the Members present and 
voting on an issue. The count shall include only those present, 
including the Chair of the Meeting. 

7. “Member” shall mean a person appointed by Municipal Council 
Resolution to the AAC and does not include an ex-officio member. 

8. “Municipality” shall mean the Municipality of Meaford. 

9. “Presentation” means the verbal and/or visual provision of 
information to Council by an individual, community group or 
organization. 

10. “Procedural By-Law” shall mean the most current By-Law concerning 
the Proceedings of Council and its Committees as adopted by 
Council. 

11. “Quorum” shall be the number equal to a majority of members of 
the whole Committee. (i.e. a quorum is 4 in the case of a 7-member 
AAC). 
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12. “Vice-Chair” shall mean the person who has been selected to the 
position by a majority of the AAC and shall have all the powers of 
the Chair in the absence of the Chair. The Vice-Chair shall be elected 
from among the members at the inaugural meeting of the AAC then 
at the first meeting of each year thereafter. 

D. Mandate 

The Accessibility Advisory Committee shall advise, recommend and assist 
Council in promoting and facilitating a barrier-free Municipality for citizens of 
all abilities (universal accessibility), including persons with disabilities. The 
AAC’s mandate will work to further the Municipality’s commitment in 
achieving the requirements of the Accessibility for Ontarians with Disabilities 
Act (AODA). 

E. Responsibilities 
1. The AAC will perform the statutory duties of a municipal Accessibility 

Committee as defined in Section 29 of the Accessibility for Ontarians 
with Disabilities Act. 

2. The AAC will advise Council on matters relating to the Accessibility 
for Ontarians with Disabilities Act, 2005, including: 

a. Providing advice on the requirements and implementation of 
accessibility standards and the preparation of accessibility 
reports. 

b. Reviewing municipal policies, programs and services. 

c. Reviewing site plan applications and providing 
recommendations to staff for consideration. 

2. In an effort to appropriately guide and support physical change and 
development within the community, the Accessibility Committee 
shall make recommendations to Council about Meaford’s built 
accessibility and other accessibility features.  
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3. The AAC shall promote public awareness of the Municipality of 
Meaford’s accessibility program, and promote the implementation of 
accessibility measures within the Municipality. 

F. Meetings 
1. Frequency: Meetings will be held six times per year, with additional 

meetings called as necessary by the Chair and CAO acting 
collaboratively. 

2. Quorum: At least 50% plus one (1) of the appointed members must 
be present to constitute a quorum. 

3. Agendas: Shall be prepared and published by municipal staff. A 
meeting between a member of the Legislative Services division, the 
staff subject matter expert, committee Chair and a rotating member 
of the committee shall take place a week prior to agenda 
publication. 

4. Minutes: To be taken at each meeting and circulated to members 
within a week after the meeting. 

G. Administration 
1. Members of the AAC shall sign the Municipality’s Advisory 

Committee & Volunteer Code of Conduct and are subject to 
investigation by the Municipality’s Integrity Commissioner following 
alleged breaches of the Code, or the Municipal Conflict of Interest 
Act.  

2. In the case of a disagreement between these Terms of Reference 
and the Municipality’s Procedural By-Law, the Procedural By-Law 
shall govern. 

3. Council, on the recommendation of the AAC, may declare vacant, 
the seat of any AAC member missing from three consecutive regular 
meetings without a valid reason. 

4. All meetings of the AAC, whether Regular or Special, shall be open 
to the public, and shall be live-streamed. The AAC shall not hold 
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closed meetings, except where deliberating on the award of 
municipal accessibility recognition. 

5. Presentations 

a. A person or group wishing to make a Presentation to the 
committee shall provide the Committee Coordinator or 
designate with written notice no later than 14 days prior to the 
meeting. Such request shall state the specific nature of the 
matter to be presented. The presentation must be provided 
seven days prior to the meeting for inclusion in the package. 

b. Presentations shall be limited to 10 minutes. The duration may 
be extended at the discretion of the Chair.  

c. The AAC shall not make any decisions immediately in response 
to a delegation. Members may seek clarification from the 
presenter(s) but shall not debate the subject matter. 

d. Presenters may only present once every 12 months on the 
same topic. 

e. The Chair and Clerk shall have the discretionary authority to 
determine whether a deputation is within the mandate of the 
committee and if sufficient detail has been provided in 
preparation for the subject delegation. 

f. The Clerk shall, having regard to time sensitive issues, have 
the authority to determine the meeting at which a 
presentation will be scheduled. 

6. Deputations 

a. Deputations shall be limited to five minutes.  

b. Deputations shall register in advance by contacting the 
Committee Coordinator or designate, or by filling out the 
request form at the meeting. 

c. Deputations may only be about an item listed on the meeting 
agenda and shall not be accompanied by any presentation 
materials. 
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d. The subject matter of the deputation must be a matter within 
the Committee’s area of responsibility as defined in Section D 
– Mandate. 

e. The AAC shall not make any decisions immediately in response 
to a deputation. Members may seek clarification from the 
presenter(s) but shall not debate the subject matter. 

f. The Chair and Clerk shall have the discretionary authority to 
determine whether a deputation is within the mandate of the 
committee and if sufficient detail has been provided in 
preparation for the subject delegation. 

7. A Site Plan Review subcommittee shall be formed to provide timely 
review and input on site plan applications, as defined under the 
AODA.  

a. The subcommittee shall be made up at least two members of 
the AAC. 

b. The subcommittee shall report on site plan reviews and the 
subcommittee’s comments at the next available AAC meeting.  

8. No other subcommittees of the AAC shall be formed, except as 
explicitly approved through Council resolution. 

H. Roles 
1. The role of the Chair is to: 

a. Chair meetings, ensuring that proceedings are held, and 
recommendations and decisions made, in accordance with 
applicable legislation and municipal procedures. 

b. Provide a verbal report of each meeting to Council at the 
Council meeting immediately following a AAC meeting. 

c. Act as the spokesperson for the committee where necessary. 

d. Develop committee agendas in consultation with municipal 
staff and committee members. 

2. The role of committee members is to: 
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a. Attend all scheduled meetings. 

b. Read and understand all information supplied to them. 

c. Promote the accessibility resources and the role of the AAC in 
Meaford. 

d. Undertake training as required to effectively perform their role 
as a committee member. 

e. Conduct research on request and report back to the 
committee. 

f. Be familiar with municipal, provincial and federal legislation 
that applies to accessibility. 

g. Publicly support the recommendations of the AAC. 

3. The role of the staff resource(s) is to: 

a. Acting as a resource for the Committee during meetings that 
may include presenting background reports, distribution of 
government information and new legislation pertaining to the 
mandate of the AAC, etc. 

b. Facilitate the recommendations of the MAAC to Council 
through the creation of reports. 

4. The role of Legislative Services staff is to: 

a. Develop an annual calendar of meetings. 

b. Develop committee agendas in consultation with the Chair and 
committee members. 

c. Publish and distribute committee agendas, including 
associated documentation. 

d. Take minutes at committee meetings. 

e. Publish and distribute minutes following committee meetings. 

5. Additional municipal staff shall be in attendance at AAC meetings as 
required to provide reports and advice to the Committee. 
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I. Reporting 
1. The committee Chair shall provide a verbal report to Council at the 

Council meeting immediately following a AAC meeting. 

2. Recommendations to Council from AAC may be presented by: 

a. Listing the recommendation on a Council agenda under the 
“Updates from Councillors on Committees” section; or 

b. Including the recommendation in a staff report to Council. 

3. The Chair and CAO shall have the discretionary authority to 
determine how recommendations from the AAC are brought forward 
to Council.  

4. Draft AAC Minutes shall be posted on the municipal website as soon 
as practical following each meeting. 


